Chameleon

Online CV Editor

Open, edit and save your CVs online using Microsoft Word without the need to download to your desktop.

Download and install the CV editor

Ensure Microsoft Word is closed before
installing the plugin. Then enter one of the e
following links into a new browser window:

If you run Office/Word 2003:
www.chameleoni.com/ChameleoniCVEditor.exe

If you run Office/Word 2007:
www.chameleoni.com/ChameleoniCVEditorWord2007.e  xe [3)

9 When the file download pop-up appears
select Run. You may receive a message
“The publisher could not be verified. Are
you sure you want to run this software?”,
select Run.

g Select Install from the next pop-up
window.

e Once complete this will open up the
Chameleon-i CV editor setup wizard.
Follow the on-screen instructions.
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Using the online CV Editor

Open, edit and save your CVs online using Microsoft Word without the need to download to your desktop.

Set privilages in Admin

0 Open the Admin panel and select the
Users tab from the top menu. o

9 Select the user whose account you wish to
enable from the drop down box.

Select the tickbox marked Use CV Editor
and press the Save icon.

Using the online CV Editor

Open, edit and save your CVs online using Microsoft Word.

Select the Edit CV Word file icon located in
the CV tab from the candidates quick tab
view in the results grid.

Or alternatively...

From the candidate record select the Open
CV Word file icon to open the candidate
CV for editing.

9 A pop-up window will open asking, “Do
you want to open or save this file?”.
Select Open.

@ The CV will open online in Microsoft Word
where you can edit and save the
document using the save @ chameleoni (2)
button.
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Troubleshooting

If you are experiencing problems using the plugin in Word 2007, it's possible that the plugin has been automatically disabled
(depending on the settings or recent Microsoft updates).

o Open Word 2007 software and select the
Windows button from the top-left of the o
screen.

9 Select the Word Options button to open
the pop up panel.

@ Select Add-Ins from the Word Options
panel menu.

From the Add-Ins list select
ChameleonCVEditorForOutlook2007 and
press OK.



