Chameleon ©® online recruttment software

Downloading CV’s from Chameleon-i to your local PC
If you need to download a previously loaded CV from Chameleon-i back to your local PC, for example if it must be edited or if
it is to be manipulated outside Chameleon-i, follow the steps below.

Often, user settings on your PC cause CV’s to open in a separate browser window when they are opened, if this is the case they
cannot be saved to the local PC, we must instruct Internet Explorer to treat CV files differently.

0 Open Windows Explorer on your local PC by right- ' -

clicking on the Start button
Browse with Paint Shop Pro Studio
Search...

Scan with Norton Internet Security
Properties

o Open All Users
Explore All Users
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9 Select the Tools menu, and select Folder options

Ll uu.:.ding CVs to y...

9 Select the File Types tab, locate and highlight your
CV type in the list (usually DOC)

View  Favorites Help

. i Map Metwork Drive...
J [?; | Disconnect Network Drive. ..

9 Press the Advanced button and ensure that the | Synchronize...

option “Confirm Open After Download” is ticked ON ﬂl

and “Browse in Same Window” is ticked OFF

e s |
9 Select OK then Close to return to the Explorer

—— | Edit File Type
window | General [ View [P Toes | €)) |
Registered file types: \E__;j | Microsoft Word Document | [Change T J
Bxensions | File Types Ach_
B0V DivX Viden File ok
WOIVX  DivX Video File i New...
@ Now in Chameleon-i, when the Word CV button is %E’EEH m:;::ﬁ x:s E:’ﬁ[ﬂ;:mme open
. _ Dk
p.ressed you will be prompted to open or save the ®EDOCH, . DOCMHTML Fis 5’";” SR
file. Select open, this will open the file in WIDOCK . Microsoft Word XML Documer| orintto
i i Wl nnT B T TRt [ A 1Y -
Microsoft Word rather than in a new browser el Tomndots
window. Ne: Confirm open after download
[ Always show extension
Details for TOC' extension [ Browse in same window 6
Opens with: @ Microsoft Office Word
e’ . . . Files with extension "DOC" are of type Microsoft Word Document’.
To reload this document into Chameleon-i (perhaps Tp change settings that affect all Microsaoft Word Document’ files,
after editing) you should use the Attach CV button click Advanced a
and attach the edited document to the opened
email message
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