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Droploader. Drag-and-drop auto-recognition tool.

The Droploader tool uploads CVs and auto-creates candidate records based on the information extracted from them. Browse
the files on your local PC and simply drag and drop them into Droploader to instantly create the new records in Chameleon-i.

Installing Java

0 The Droploader feature makes use of Java
technology. Check to see if Java is installed
by visiting:
http://java.com/en/download/installed.jsp

9 If you do not have Java installed, visit
www.java.com to download the free Java
software.

Once installed, re-open Chameleon-i and
select AutoRec from the smart navigation.

A pop-up will appear asking if you want to
run the application. Select the tickbox
marked ‘Always trust content from this
publisher’ and press Run.

Using Droploader

Select AutoRec from the smart
navigation, it may take a few seconds to
load the applet.

9 Browse the files on your local PC from the
left-hand window.

e To upload, drag-and-drop files from the left
hand panel over to the panel labeled drop
files here .

Tip: Press Ctrl and click to select multiple
files at any one time.

@ To upload the files to Chameleon-i, press
the green arrow start button . The
Droploader will then work through each
CV, you will be able to see the progress on
screen (approx 2 seconds per CV). Do
not navigate away from the screen until
the files have completed as this will
terminate the process.

Tip: The upload can be stopped before it is
completed by pressing the red stop button,
and re-started by pressing the refresh
button on the CV icon.

@ Once complete, select the Parsed CVs
link from the smart navigation to review
the records.
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Parsed CVs

The Parsed CVs link displays a list of the candidate records created by the Droploader auto-recognition tool and allows users
to ensure the records are accurate and to complete any remaining blank fields.

Select Parsed CVs from the smart
navigation.

9 Select the shared tickbox if you would like
your Parsed CVs list available to other (3]
users from your company.

9 To open and check the records select the
surname link.

Tip: Candidate records highlighted in
yellow signify new records that have been
created, and those in green signify records
that pre-exist in the database and have
been updated with a new CV.

Check and remove records from the
Parsed CVs list

Open a candidate record from the Parsed (3]
o CVs list. © e ©

9 The record will open in the rich text CV
view, so you can easily check the details
are correct. Edit or add information to the
record as necessary.

Tip: The Show details and Rich text view
icons allow you to toggle the screen
display between the contact details and
plain text CV view.

9 Once the record has been checked. To
remove it from the list uncheck the tick box
marked ‘requires data check’.

e Ensure you save the record once any
changes have been made.

@ To review the next contact record in the
Parsed CVs list select the load next
record in your list  button.

Tip: CVs within the Parsed CV basket
remain searchable from the system.



